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7o 2
FROM ¢ CIA Records Administvation Officer

SUBJECT: Apnual Report of Reeords Holdings and Eauipment Inventory

L. This i3 a reminder of the peed for a raport of your records holg -~
ings ard amount of records destroyed during ths pasi fisgal yezr. In
addition, an inventory of filing equipnent is requested.

2. The siatistical data will enable us %0 measure the effectivercss
of the Reeords Monagoment Frograw io the Ageney and will provide the
basie informmbion for myr report 4o the Mational Archives and Reeerds
Sevvices, GSA.

3. Your findings may we recorded belov ang trausmitied S0 my offise
by 16 Avgust 1963. If you have any Qiffieulty in ugeting this denl-

lize, please eall me. STATINTL
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